Finalize and Submit
Only the PI can submit the application.

Before submitting your application, you must Build/Assemble it. This process assembles all of the
forms that you have filled out online, and the documents that you have uploaded, into one pdf file.
This pdf file is properly formatted and organized. It is close to what the reviewers will see when
they review your application.
If you change anything in your application after you Build/Assemble, you will need
to Build/Assemble it again.

If you want to print the application for yourself, you can do that after you Build/Assemble it.
After you submit the application in InfoEd, you cannot edit it. This is the final
version.

Estimated Time to Complete
5 to 10 minutes.

Prerequisites
All other tabs in your application must be marked complete.

Instructions
1. Select the Finalize tab.
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2. Select the Build button:

3. After the pages are done building, InfoEd displays the Assemble Application subsection.
Select the Build Grants.gov Application button:
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4. After the application is done assembling, you can print a copy for your review by clicking
This brings up another window, displaying the completed, assembled application as a pdf:

Finalize Tab.docx

.

page 3

8/2/2010

5. When you are ready to submit the application, click
appears:
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. A certification statement

6. Click the Accepted radio button. You are then prompted to enter your username and
password.
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7. The PI must enter his/her login information. Then, click the Submit button.
Another window displays, showing the approval path the proposal will take:

Unless you have discussed it with the GCO and your department head, do not click Add New
Person to Review Path. Just accept the default review path by clicking the Submit button.
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8. The popup window closes, the you can see that the application is at the first step in the
review path:

Next Steps
At this point, you can track your application’s path through the signatories and to the GCO. Just log
in and revisit this page at any time to see its progress.
If your application uses multiple PIs, see “Proposal Development Module: Multiple
PI Review and Signoff at http://eolas.mssm.edu/e-learn/course/view.php?id=95.
The contact and non-contact PIs will need to complete an approval process before
the application proceeds to the first signatory.
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